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Partnerships Director

Function:

Serves as an appointed member of the NHRMA Board of Directors with responsibility to facilitate and coordinate partnerships across all NHRMA activities.
Responsible To:

· NHRMA President

Responsibilities:

· Serves as a voting member of the NHRMA Board and is expected to attend and participate in all meetings of the Board.

· Serves as primary contact for all partners.

· Develops and implements partnership policies and procedures.

· Develops long-term relationships with partners for ongoing sponsorship opportunities including NHRMA Conference, HR Academies, Student Conference, sponsorships, Website advertisements, etc.

· Manages customer relationships ensuring a high level of customer service for NHRMA partners.  May include developing and conducting surveys on service levels.

· Develops new funding opportunities; both through finding new potential partners and developing new potential revenue-generating activities for NHRMA.

· In conjunction with the conference planner, maintains master database of partner contacts and potential leads as well as their partnership history with NHRMA.

· Works with Conference Committee, conference planner, Professional Development Director, Treasurer, Communications Director and a committee of partnership volunteers to develop publicity and develop and close sponsor leads for NHRMA events and activities.

· Works with Treasurer and conference planners to prepare annual partnership budget and ensure partners, sponsors, advertisers and vendors are properly billed.

· Recruits and utilizes partnership committee; delegates duties as needed.

· Responds to inquiries from prospective partners.

· Represents NHRMA in the HR community. 

· Assists with other projects as requested. 

Requirements:

· Must be a SHRM member in good standing residing and/or working in Alaska, Oregon or Washington. 

· Must be able to attend NHRMA board meetings and annual conference and complete assigned activities in a timely fashion. 

· SHRM certification preferred.  Other HR-related certification accepted.

· Must be able to serve a one-year term beginning January 1st for a maximum of three years. 

· Must have strong understanding of NHRMA goals, missions, activities, beneficiaries, etc.

· Must have strong sales and relationship building skills.

· Excellent negotiating skills.

· Detail-oriented.
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