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Communications Director
Functional Overview:

Serves as an appointed member of the NHRMA Board of Directors with responsibility to provide timely and relevant information to NHRMA members about professional development opportunities, job opportunities, and other matters of interest via website, social media, email, and other mediums.
Responsible To: 

· NHRMA President

Responsibilities: 

· Serves as a voting member of the NHRMA Board and is expected to attend and participate in all meetings of the Board. 

· Maintains the NHRMA Website by ensuring that information is current and accurate:  Approves job and resume submissions on a timely basis; updates Board member information annually and as needed throughout the year; lists professional development opportunities and provides links to registration as appropriate.
· Maintains NHRMA Facebook page and Twitter account, making updates as necessary.
· Represents NHRMA in the HR community.

· Assists with other projects as requested.
Requirements: 
· Must be a SHRM member in good standing residing and/or working in Alaska, Oregon or Washington. 

· Must be able to attend NHRMA board meetings and annual conference and complete assigned activities in a timely fashion. 

· SHRM certification preferred.  Other HR-related certification accepted.

· Must be able to serve a one-year term beginning January 1st for a maximum of three years. 
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